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Appendix A
Checklist

This document is available in PDF format only. The checklist is one of the forms you will need to mail with 
your application. Make sure you print this document and attach it when completed to your application.

IMPORTANT NOTICE: Misrepresentation will result in the refusal of your application.

If you or someone acting on your behalf directly or indirectly submits false documents or misrepresents facts relating 
to your application for a permanent resident visa;

• your application will be refused;
• the circumstances of your refusal will be entered into Canada's global immigration database and
• you and your family members could become inadmissible to Canada for two years under section 40 (2) of the 

Immigration and Refugee Protection Act.



Assemble all your documents as listed. Check () each applicable item on the checklist and attach the 
checklist to your documents (a paper clip will do). Place all the documents in a sealed envelope. Do not 
send originals unless specifically stated in the checklist below. Send photocopies of all documents, except 
the police certificates, which must be originals. If your documents are not in English or French, send a 
translation with a copy of the originals.

If a document is not available, attach a written explanation and, if possible, other documents or information 
to substantiate the issue in question.

If you are applying as a Provincial Nominee, use column P.

If you are applying as a Quebec-Selected Applicant, use column Q.

P Q
1. FORMS

See the "Complete the application" section on our website for specific instructions 
on how to complete the questions on each of the following forms.
 

GENERIC APPLICATION FORM FOR CANADA (IMM 0008)

Check that it is completed and signed by:
• the principal applicant; and
• spouse or common-law (whether accompanying you or not).

The mailing address you provide on the application for permanent residence in 
Canada must be the residence or business address of a person or a firm, including 
postal code. A post office box number is not acceptable. If the mailing address you 
provide is in China, you must provide the full address and name of the person/firm in 
Chinese characters.

Important note: It is your responsibility to ensure that the mailing address you 
provide is reliable and that any changes are reported to us promptly.  If not, this may 
result in significant delays in the processing of your application or refusal .

 

ADDITIONAL DEPENDANTS/DECLARATION (IMM 0008DEP) - This form is 
completed by you, the principal applicant, if you have more than five (5) family 
members.

 
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SCHEDULE A: BACKGROUND/DECLARATION (IMM 5669)

Include a Schedule A form completed by:
• the principal applicant;
• spouse or common-law partner (whether accompanying you or not); and
• each dependent child over 18 years of age (whether accompanying you or not).

 

ADDITIONAL FAMILY INFORMATION (IMM 5406)

Completed by:
• the principal applicant;
• spouse or common-law partner (whether accompanying you or not); and
• each dependent child over the age of 18 years (whether accompanying you or 

not).
Note: If located in China, names and addresses of schools and work units must 
also be in Chinese characters.

 

DETAILS OF EDUCATION AND EMPLOYMENT (Attached to Appendix A and 
available in English/Chinese or English/Mongolian)

Completed by:
• the principal applicant;
• spouse or common-law partner (whether accompanying you or not); and
• each dependent child over the age of 18 years (whether accompanying you or 

not).
Note: If located, in China, names and addresses of schools and work units must 
also be in Chinese characters.

 

SCHEDULE 4: ECONOMIC CLASSES – PROVINCIAL NOMINEES

Completed by the principal applicant.


SCHEDULE 4A: ECONOMIC CLASSES - PROVINCIAL NOMINEES - BUSINESS 
NOMINEES 

Completed by the principal applicant.

Complete Schedule 4A if you are being nominated with the intention of establishing 
or purchasing a business, becoming a partner in a business, or working as a self-
employed person.


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ADDITIONAL DOCUMENTS REQUIRED FOR PROVINCIAL BUSINESS 
NOMINEES OR QUEBEC SELECTED BUSINESS APPLICANTS:

• Proof of all assets listed in the personal net worth statement, including :
• original proof of current and fixed deposits; 
• property ownership certificates and property valuations done by a special-

ized firm; 
• original proof of stock ownership and their value;
• capital verification report; and 
• recent audit report as proof of business ownership and of the market value of 

the business.
• Bank letters stating any outstanding mortgages or other liabilities listed in the 

personal net worth statement;
• Business and Tax Registration documents for current and past businesses, 

where the applicant occupies/has occupied a managerial position;
• Articles of incorporation and capital verification report for current and past 

businesses that the applicant and/or the spouse own/have owned shares of;
• Audit reports for current and past businesses, where the applicant occupies/has 

occupied a managerial position;
• Tax receipts issued by the relevant tax authorities for current and past 

businesses, where the applicant occupies/has occupied a managerial position; 
• Any supplementary supporting documents explaining the accumulation and the 

origin of your personal net worth.

 

SCHEDULE 5: DECLARATION OF INTENT TO RESIDE IN QUEBEC: 
ECONOMIC CLASSES

Completed by the principal applicant.



ORIGINAL CERTIFICAT DE SÉLÉCTION DU QUÉBEC (CSQ)

Copy labelled “Immigration Canada” for: 
• the principal applicant;
• your spouse or common-law partner; and 
• your dependent children.



USE OF A REPRESENTATIVE (IMM 5476)

Complete and include this form in your application if you:
• have paid an authorized representative to assist in the preparation of this 

application and immigration matters, and/or
• you wish us to release information regarding your application to someone other 

than yourself. 
Note: Privacy laws prevent the release of information about your application unless 
written authorization is received. Information will only be released to Canadian 
citizens or permanent residents.

 
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2. IDENTITY AND CIVIL STATUS DOCUMENTS

• Birth certificate for you and your spouse or common-law partner;
• Certificate of marriage;
• Death certificate for former spouse if applicable;
• Certificate of divorce and civil mediation for the applicant and/or the spouse/

common-law partner (specifying legal custody of any dependent children);
• Adoption certificate issued by the government authority for any adopted children; 
• Household registration (hukou) for the applicant, the spouse or common-law 

partner and all dependent children (not required for citizens of Mongolia);
• Certificate of non-marriage for all dependent children 20 years old or over (not 

required for citizens of Mongolia);
• Photocopy of citizenship certificate, permanent resident card or permanent 

resident visa (formerly called "immigrant visa") for any family members who are 
Canadian citizens or permanent residents of Canada.

 

 

3. CHILDREN’S INFORMATION (IF APPLICABLE)

• Children’s birth certificates (which name their parents); 
Note: For children born after the year 1990, a photocopy of the original birth 
certificate is required.

• Adoption certificate issued by the government authority for any adopted children;
• Proof of custody for children under the age of 18 and proof that the children may 

be removed from the jurisdiction of the court;
• If the children will not accompany you to Canada, proof that you have fulfilled any 

obligation stated in custody agreements;
• For an applicant accompanied by a minor child whose other parent is not going to 

Canada submit a signed copy of the "Declaration From Non-Accompanying 
Parent/Guardian For Minors Immigrating To Canada" form IMM5604 (attached at 
the end of Appendix A) for each child consenting to their travel to Canada along 
with a copy of the non-accompanying parent's photo ID showing their signature;

• Proof of continuous full-time studies* of all dependent children aged 22 or 
over, including:

• Proof that the child has been continuously enrolled and actively pursuing a 
course of study at an accredited post secondary institution since before the 
age of 22.  Acceptable documents may include all available:

•educational credentials;
•transcripts;
•registration of admission;
•school fee payment receipts;
•attendance record indicating the total number of hours of classes per 
week. 

• Proof that the child has been continuously financially supported by parents 
since before the age of 22.

 
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4. TRAVEL DOCUMENTS AND PASSPORTS

• Passports or travel documents for you, your spouse or common-law partner and 
your dependent children. Include only photocopies of pages showing:

• the passport number;
• date of issue and expiry;
• your photo, name, date and place of birth. 

• If you live in a country different from your nationality, include a photocopy of your 
visa for the country where you currently live;

• You must hold a valid regular passport; diplomatic, official, service or public 
affairs passports are not valid for immigration to Canada;

• Photocopies of the national identity card for you and any accompanying family 
members.

Note: Do not submit original passports at this time.
 

 

5. PROOF OF RELATIONSHIP IN CANADA (IF APPLICABLE)

• Proof of relationship to your close relative in Canada, such as birth certificate 
and/or notarized kinship certificate of the relative in Canada;

• If your close relative is a permanent resident of Canada: photocopy of his or 
her Record of Landing (IMM 1000), Confirmation of Permanent Residence or 
Permanent Resident Card;

• If your close relative is a Canadian citizen: proof of Canadian citizenship, such 
as a photocopy of pages of a Canadian passport or Canadian citizenship card;

• Relative's proof of residence in Canada, such as:
• The most recent income tax assessment (Notice of Assessment from 

 Canada  Revenue Agency);
• Telephone bills, utilities bills covering the most recent 6 months;
• Pay slips covering the most recent 6 months;
• Employment letters indicating position and length of employment;
• Bank account and credit card statements covering the most recent 6 months.

 

 

6. EDUCATION/TRAINING/QUALIFICATIONS

For you, your spouse or common-law partner:
• Degrees/diplomas and transcripts for each post-secondary degree/diploma 

obtained;
• Professional qualifications certificates, if available (e.g. Engineer, Computer 

Programmer, Accountant, Translator/Interpreter, Architect, Medical Doctor, 
Teacher, etc.);

• Federal Skilled Worker applicants and their accompanying spouses are required 
to apply for verification of the highest post-secondary degree/diploma obtained in 
China with the China Academic Degree and Graduate Education 
Development Centre (CADGEDC). For contact details and further information 
on the application process visit their website at: 
http://www.cdgdc.edu.cn.

 


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7. WORK EXPERIENCE

For you and your spouse or common-law partner: 
• Employment contracts from present and past employers for each employment 

position held in the 10 years prior to the date of application until present and 
which is listed on the application form, accompanied by an English or French 
translation;

• Original and up-to-date letters of reference from your past and current employers;
• Proof of personal income taxes and social insurance paid by the principal 

applicant for each employment position held in the 10 years prior to the date of 
application until present and which is listed on the application form, issued by the 
bureau responsible for collecting these fees.

RÉSUMÉ (Attached to Appendix A) for the principal applicant and the spouse or 
common-law partner.

Letters must include all of the following information:
• the specific period of employment with the company;
• the positions held during the period of employment and the time spent in each 

position;
• full details of main responsibilities in each position;
• total annual salary plus benefits;
• signature of the immediate supervisor or the personnel officer of the company;
• a business card of the person signing and of the principal applicant, if available;
• letters must be written on company letterhead and show the company's full 

address, telephone, fax numbers, website (if applicable) and be stamped with the 
company's official seal.

Note: If you cannot provide some of the documents listed above as proof of 
your employment in the 10 years before the date of application to present, 
please submit a detailed explanation (i.e. employment contracts, work 
descriptions, performance appraisals describing job duties) as to why you are 
unable to do so and, if possible, provide other documents or information that 
might substantiate the issue in question. 



8. NON-ACCOMPANYING FAMILY MEMBERS DECLARATION (IF APPLICABLE):

If you have a spouse, common-law partner or dependent children and you do not 
intend to include them in your application for permanent residence, submit with your 
application: 
• a notarized statutory declaration stating your intention to proceed to Canada 

without your family members, and 
• confirming that you understand that your family members must meet immigration 

requirements in their own right if they wish to join you in Canada.
 

 
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9. POLICE CERTIFICATES AND CLEARANCES

Police certificates for the principal applicant and all other dependents 18 years of 
age and over from each country where they resided for six months or more, since 
the age of 18.

If… Then…

the police certificate is required from 
a country where the authorities will 
forward results directly to us,

attach a brief explanatory note.

You wish to obtain a Hong Kong 
Certificate of Good Conduct,

an instruction letter is required and will be 
sent to you by the Embassy, if applicable. 

Please consult our website at: www.cic.gc.ca/english/information/security/
police-cert/index.asp for specific and up-to-date information on how to obtain 
police certificates from any country.

Note: For applications received at the (CIO) prior to June 26, 2010, you must submit 
police certificates with your complete application and supporting documents to the 
visa office within the 120 day deadline set out by the CIO.

If your application is received at the CIO on or after June 26, 2010, you are strongly 
encouraged to submit your police certificates with your application to the CIO. If you 
are unable to obtain all the necessary police certificates, you may still send your 
application to the CIO without them. However, please note that if your application is 
placed into processing you must be ready to submit them to the visa office when 
requested. 

 

10. FEE PAYMENT

Follow these instructions to pay the fees. If you do not, we will return your 
application. Processing fees are not refundable.

Payment Instructions
Do not enclose cash. For further information on fee payments and current 
amounts, please visit the Beijing website at 
http://www.canadainternational.gc.ca/china-chine/index.aspx?lang=eng

 

11. ENVELOPES OR LABELS

Four (4) mailing labels or envelopes with postal codes. The labels or envelopes 
must contain your mailing address in both Chinese characters and in pinyin (not 
applicable to residents of Mongolia).

 

12. PHOTO REQUIREMENTS

Supply four (4) photos for each member of your family and yourself taken within 
the last 6 months, whether they are accompanying you to Canada or not. 
Follow the instructions provided in section How to Complete the Forms of the 
application guide and in Appendix B: Photo Specifications.
On the back of each photograph, write the name and of birth of the person who 
appears in the photo as well as the date the photo was taken.
 

 
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Mailing Your Application

Mailing to the Visa Office

Place all of your documents in a sealed envelope and mail or deliver them to: 

The Canadian Embassy
19 Dong Zhi Men Wai Dajie
Chao Yang District
Beijing 100600
The People’s Republic of China 

Mailing address

All mail should be sent to (this address should be the same as the mailing address on your application form):

 My mailing address in China (in Chinese characters, include postal code)

 To my consultant or lawyer at his/her address in China (in Chinese characters, include 
postal code) 

 To my consultant/lawyer in Canada.

Name:  ______________________________________________________________________________

Address:  _____________________________________________________________________________

               _____________________________________________________________________________

Postal Code: _______________

If you choose the first option please inform your consultant or lawyer of your decision. 

If you choose either the second or third option we must still have at least one copy of your address in Chinese 
characters for our records. You must also include form Use of a Representative (IMM 5476) to your 
application.

Reminder 

Return this checklist with your application. Before submitting your application, ensure you have included:

• An Application and Additional Family Information (IMM 5406) form for all persons 
18 or older.

• The appropriate processing fee. (Payment of the right of permanent residence fee is 
optional at this time.)

• All documents referred to in this Checklist.
• Personal Worth Statement and Business Applicant Summary forms.
• Documents to support qualifications, source of funds, and personal worth.
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DETAILS OF EDUCATION AND EMPLOYMENT 
教  育  和  就  业  细  节  表 APPLICANT 
 

PLEASE COMPLETE ALL ITEMS IN BOTH ENGLISH OR FRENCH AND CHINESE CHARACTERS 

所有内容请用中文及英文，或中文及法文填写 
DATE 

日期 NAME & ADDRESS OF SCHOOL 

学校的名称及地址 

DIPLOMA/ 
DEGREE 

学历/学位 

TYPE OF COURSE 

课程类别 FROM 

从 

TO 

到 
   
 
 
 

    

 
 
 
 

    

 
 
 
 

    

 
 
 
 

    

FROM 

从 

TO 

到 

NAME & ADDRESS OF WORK UNIT/COMPANY 

单位/公司的名称及地址 

POSITION 

职位 

TYPE OF BUSINESS 

业务类别 

 
 
 
 

    

 
 
 
 

    

 
 
 
 

    

 
 
 
 

    

 
Is this your first time travelling outside of China? If no, please provide a summary of your travel history for the past 
five years including countries travelled to and dates of travel. 
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________ 
 
If you are a member of a business delegation, can you confirm the identity and stated profession of those travelling 
with you? If no, please provide an explanation: __________________________________________________________ 
___________________________________________________________________________________________________ 
 
I hereby certify that all information listed on this form is true and complete. I understand that if this information is 
found to be untrue or incomplete my application will be refused.  

我谨声明，本表中所填各项内容均真实详尽。我明白：所列内容如被发现不实或不详，我的申请将被拒签。 
 

_____________________           ______________________________                  __________________________________ 
Date                      （日期）                      Print Name in Pinyin                                                                Signature of Applicant in Chinese （申请人签字） 

 

















Appendix B
Photo Specifications

Notes to the applicant

TAKE THIS WITH YOU TO THE PHOTOGRAPHER

• Immigration photos are not the same as passport photos.
• Make sure that you provide the correct number of photos specified in this guide.

Notes to the photographer

The photos must:

• show a full front view of the person’s head and shoulders showing full face centered in the 
middle of the photograph;

• have a plain white background;
• be identical (black and white or colour) produced from the same untouched negative, or 

exposed simultaneously by a split-image or multi-lens camera.

The photos must:

• measure between 25 mm and 30 mm (1” and 1 1/5”) from chin to crown;
• have a 35 mm x 45 mm (1 3/8” x 1 3/4”) finished size.
1
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Appendix C
Medical Instructions

Everyone included in your application, whether accompanying you to Canada or not, must undergo a 
medical examination with a physician on the list of designated doctors.If you are a divorced or separated 
parent, a minor child of whom you have joint or sole custody is considered your dependent child, even if he 
or she usually lives with the other parent and is not accompanying you to Canada.

Instructions for this examination will be provided after your application has been assessed by a Canadian 
Visa officer.

After you receive the necessary medical forms, you and your family members must undergo the necessary 
medical examinations with one of the doctors on the list of panel doctors, unless you and/or your family 
members live in a country not included on this list. If you wish to have your medical examinations in a 
country not included on this list, please inform us and we will ensure that you receive the appropriate 
list.

You will be responsible for the costs of the medical examination for all your family members.

Please note that, at the time of medical examination, you and all family members will be required to present 
individual passports as evidence of identity. If each of your family members does not already have an 
individual passport, you should apply to obtain them now.

Applicants may, at any time, request that medical instructions be issued, and may undergo an immigration 
medical examination, at their own risk. It is important to note, however, that undergoing an immigration 
medical examination does not guarantee that a permanent resident visa will be issued.

The permanent resident visa has the same validity period as the medical results, that is, 12 months from the 
date of the first examination or test.
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